[Municipal/County Code Citation]
Template Public Information Language for Accessory Dwelling Units (ADU) 	Comment by Samantha Dolgoff: Instructions for customizing this handout: 

Highlighting: 
Text that is in brackets and highlighted needs to be reviewed and should be customized with local details. 
Yellow highlighted text is informational or optional text that must be reviewed and updated/deleted as needed. 
Green highlighted text show where hyperlinks should be added. 
Remove brackets and highlighting and delete instructional text after updating with local information. 

Custom Text:
You may also change text as needed throughout the document. 
[About this resource: The following content was written specifically for use in jurisdiction webpages or websites but can also be used for other outreach efforts. There are many opportunities to edit and expand this content, such as adding links to local programs and policies. Download high resolution graphics and icons from the ABAG’s Regional Housing Technical Assistance (RHTA) Public Information Resources webpage to include in materials. For a more designed and complete handout version of this content, use the Template ADU Mini Guide for Homeowners on the RHTA website.]
General ADU Information
[New state laws make it even easier than ever to build an Accessory Dwelling Unit (ADU) or Junior Accessory Dwelling Unit (JADU)
Or 
Accessory Dwelling Units (ADUs) come in many shapes and sizes but are always a self-contained home that is legally part of the property it’s built on.]
ADUs can be attached or detached and can be new construction or converted from an existing structure. They may be up to [1,200] square feet and must have their own bathroom and a full kitchen.
JADUs are conversions of no more than 500 square feet, within an existing home or attached garage. They can share a bathroom with the main home and need at least a sink, a counter and smaller appliances. The owner must live in the main home or the JADU. 
[bookmark: _Hlk146615013]Both ADUs and JADUs must have their own entryway and be at least 150 square feet in size. Both must be rented for 30 days or more—no short-term rentals are allowed. 
Benefits
· Housing Family like adult children, parents or loved ones.
· A Home as you Age for caregivers or aging adults who want to downsize.
· Multi-family Rental Income for retirement, savings, or a rainy day.
· Property Value and future sales with an ADU.
· Extra Hands on your Property can be helpful for upkeep, daily tasks, and more.
· Housing Community, from workers to young families looking for a local home.
[ADU Benefits Icons: Download more options for graphics and icons at higher resolution from the RHTA Public Information Resources webpage to accompany benefits.]
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Types of ADUs
[ADU Typologies Graphics: Download more options for graphics and icons at higher resolution from the RHTA Public Information Resources webpage to accompany descriptions below.]
There are many different types of ADUs. JADUs and internal conversions usually cost less to build.
	[image: A graphic of two houses and two detached ADUs, one being lowered in by a crane.]
	[image: A graphic of two houses and two attached ADUs.]
	[image: A graphic of multi-family apartment buildings and a detached, an attached and a converted ADU.]

	Detached ADU
A new, freestanding structure separate from the main home (site-built or prefab/modular).
	Attached ADU
A new structure (may include converted space) sharing at least one wall with main home.
	Multifamily ADU
A detached, attached, or conversion ADU on a multi-family property (duplex, triplex, apartment building).

	[image: A graphic of two houses and two conversion ADUs.]
	[image: A graphic of three houses with JADUs.]
	[image: A graphic of a tiny house on wheels, a yurt, a shed and an RV. ]

	Conversion ADU
Converted existing space in the main home or property (bedroom, basement, garage, other buildings).
	JADU
A smaller conversion up to 500 square feet with at least an efficiency kitchen. Owner must live in ADU or main home.
	What’s not an ADU?
RVs, tiny homes on wheels, yurts and storage structures are NOT accessory dwelling units.


Getting Started
Interested in learning more? These resources will help you learn about ADUs, what is possible on your property, and local rules:
[List of resources: Below is a list of potential resources and descriptions that can be included and referenced. Edit and include links to any additional programs, policies, or resources.]
· [ADU Mini Guide or ADU Guidebook] your companion to the entire ADU process
· [ADU Resource Center] look at floorplans, hear from neighbors on what they built, download the free [ADU Guidebook] or schedule a free [ADU Feasibility Consultation]
· [Summary of ADU and JADU Regulations] find out about [Jurisdiction Name] rules
· [ADU Glossary] find out about frequently used terms
· [ADU FAQ] find out answers to frequently asked questions
· [ADU Plans or Plans Gallery] save time and money by using available ADU plans 
· [ADU Calculator] estimate potential costs and rents
· [Address Look-Up Tool] find out what you are eligible to build
Building Permit and Process
Although you can build an ADU as an owner-builder, we strongly recommend hiring a professional architect or designer and licensed contractor to design and build your ADU.
Whoever you hire can help with the application process. Here are some important resources, links to forms and key steps to the process:
[Application resources and process: Below is a list of potential resources and major steps that can be listed on a jurisdiction webpage. Edit and include information about the application and permit process.]
· [ADU Mini Guide] overview of major steps from getting started to move-in
· Important Forms 
· [Building Permit Application] 
· [Application Checklist]
· [Deed Restriction]
· Pre-Application Reviews are available. Call or email [contact] to schedule.
· Permit Application Reviews are complete within [number] business days. Resubmittals will be reviewed within [number] business days.
· Collect Your Permit once your application is approved and fees are paid.
· Final Inspection will be scheduled by visiting our [website] or calling [phone]. Once your ADU has passed inspection, it is ready for move-in!
Fees and Other Potential Costs
The size of your ADU will determine your building permit fees, which are typically [two to three] percent of the project valuation. See the [Building Fee page] for fee information.
You may need to pay fees to other departments or agencies, depending on your property and its location:
· Water and Sewer Utilities: Some ADUs may require new or separate utility connections. Contact [Department] at [contact information].
· Septic Systems: Some sites may require improvements. Contact the [agency] at [contact information].
· School Fees: Required for ADUs more than 500 square feet. Contact [school district] at [contact information].
· Impact Fees: Required for ADUs more than 750 square feet. 


[Pre-reviewed/Pre-approved] Plans
[Choose from the template language about pre-approved plans. 
Use the short paragraph for high-level information about pre-approved plans and where to find them:] 
[Pre-approved/pre-reviewed] plans are ADU designs that have been pre-reviewed for building code compliance. You can see plans [available for download or to purchase directly from designers] on our [pre-approved/pre-reviewed plans page]. Plans include site-built ADUs, which are built from scratch on your lot, and prefabricated plans, which are fully or partially built off-site and delivered to your property.
[Or use this text for more detailed language about pre-approved plans:] 
Thinking about building an Accessory Dwelling Unit (ADU)? Start with a Pre-approved ADU Design
· Look for inspiration
· Find a design you want to use and check what you can do on your property
· Move forward with a design to complete site planning and get permits
[City/County name] provides pre-approved designs to save you time and money as you add an ADU to your property. All designs have been fully vetted for building code compliance, putting you on the fast track to building an ADU. 
See our pre-approved designs at [hyperlink].
Important notes:
· Even pre-approved plans still require review based on your property – including where it sits on your lot, emergency access, foundation plans, and more. 
· Not all pre-approved plans work on all properties. Some will not be possible because of the space available on your lot or if your property is in a special area like a High Fire Hazard Area [customize/add additional special designations as relevant]. 
Questions about your ADU project and using these designs? [Contact Information]
[bookmark: _hox8ek8y4swx]Frequently Asked Questions
[Options for Frequently Asked Questions: Add and edit questions as relevant to your program. Below are suggested questions to include.] 
Question: What is a pre-approved plan? 
Answer: A plan that has been pre-reviewed by [City/County name] Building Department for compliance with the building code and other regulations. Choosing one of these plans gives you a head start on the process compared to creating a fully custom design, but does still require site planning [include a list of other requirements] before you can get a building permit. 
Question: What do I do after I pick a design? 
[Add instructions here]
Question: How much does it cost to use one of these plans? 
[Add details here]
Question: Can I customize these plans? 
Answer: Not much, no. There are minimal options for customization [describe options for customization]. You cannot change anything that has already been reviewed for building code (such as increasing the size or changing the layout) without going through building code review again. 
Question: Who do I need to hire to help me get a permit for a pre-approved design? 
Answer: [Add details here – in some cases, the original designer may help homeowners complete site planning and permitting. In others, the homeowners will need to find another architect/professional to help complete the process.]
Question: I have a unique property or live in a special zone – can I use these plans?
Answer: Possibly. Pre-approved designs include things like structural, roof and floor plans, [and foundation plans if applicable] but no site-specific elements, so it depends on the rules and your property. [Add notes about any prominent special areas or zones in your community – including Historic Districts, hazard zones, and others.]
Resources and Forms
[Include any resources such as application materials, checklists, etc. Consider using the AB 1332 Pre-Approved Plans templates and resources on the RHTA website.]

Legalize an Existing ADU
[Language Legalizing ADUs (aka Amnesty): Choose from the below language. Use this shortparagraph for high-level information about pre-approved plans and where to find them:]  
[bookmark: _hbvqyu2an5cv]If you have an ADU that was constructed before 2020 without a building permit, you may want to consider legalizing it. Doing so can reduce liability and risks to occupants, increase property value and provide peace of mind. Contact the [Department] at [contact information] to learn more. There is no fine or penalty for legalizing an existing ADU and no enforcement will result from contacting us. This program increases community safety and reduces homeowner risk of code enforcement by legalizing unpermitted ADUs. 
[Or use this text for more detailed language about legalizing an ADU:] 
Is your accessory dwelling unit legally permitted? If not, we can help.
With this program, you can:
· Legalizing your existing, unpermitted ADU
· Take advantage of [describe relevant incentives here, such as fee waivers]
· Protect against code enforcement fines and actions
· Improve safety for occupants and reduce your liability
· Increase your property value
Ready to get started? Visit [program URL/or add alternative contact information]
[bookmark: _i0f9cb8zvz43]Talk to Planning Division staff to understand details of the program. [Add contact details here]
Consider hiring a licensed architect or design professional familiar with building code compliance. 
Work with the Building Division to resolve all life safety issues with your unit. 
Submit a set of as-built plans demonstrating that your unit complies with all requirements. 
Frequently Asked Questions
[Options for Frequently Asked Questions: Add and edit questions as relevant to your program. Below are suggested questions to respond to in your program outreach.] 
Question: What is this program? 
Answer: This program allows residents to legalize their existing, unpermitted units on their property. 
Question: Will my ADU qualify? 
Answer: Any unpermitted unit (ADU or JADU) on your property that was built prior to 2020 qualifies for the program. 
Question: How will I need to update my unpermitted unit? 
Answer: Legalizing your unit will require bringing it up to current health and safety standards. Generally, an unpermitted unit created out of existing livable space (examples: an extra room in your house or a guest building constructed as living space) will require fewer upgrades than one created of non-living space (examples: garage). [Add/edit relevant details here as relevant to your program.] 
Question: If I want to legalize my unit, what are the next steps? 
Answer: [Note: These steps are highly dependent on your final program design. Update as relevant.]
Question: Can I get more information or receive advice without disclosing my address? 
Answer: [Add an answer here or delete this question as relevant. Consider setting up an anonymous form or way to ask these questions without risk of enforcement.]
Question: What if I don’t legalize my unit? 
Answer: [Add details about the risk of not bringing the unit up to code.] Having an unpermitted unit may also make it difficult to sell or refinance your property. 
Question: What if I’ve received a Code Enforcement notice of violation regarding my unpermitted unit? 
Answer: Correction of the violation is mandatory; however, you can participate in the [program name] to take advantage of [add program benefits here].
Resources and Forms
[Include any resources such as application materials, checklists, etc. Consider using the Template Unpermitted ADU Permit Info Checklist on the RHTA website.]

Guidelines for Garage Conversion ADUs
[bookmark: _dia0pyx139ht][bookmark: _c7kwuyf3dxrw]Typical Conversion Requirements
Converting a garage into a livable unit can involve significant upgrades to the existing structure. It is highly recommended you begin with an inspection by a structural engineer to help determine if your garage can be successfully converted, especially because the scope of these changes will largely determine the cost of your project. 
Conversion of other accessory structures: Besides garages, a property may have accessory structures such as a recreation room, storage building, or barn. [Add notes here about how converting these structures may or may not differ from garage conversions.]
Typical examples of upgrades include (but are not limited to):
· Building Code compliance
· Changing the existing roof structure
· Adding windows and doors - you may be required to remove existing garage doors, or you may be able to incorporate that into the design of the unit. 
· Adding a moisture barrier between the foundation and the flooring
· Upgrading the existing foundation
· Adding insulation and meeting any energy code requirements
· Adding or upgrading plumbing and electrical 
· Fire safety requirements, which may be more onerous for an attached garage
· Utility hookups (electricity, water, sewage)
· Placement for equipment like water heater and laundry 
· Upgrades of main utility lines and possible installation of separate meters and service connections
· HVAC installation or upgrades
· For attached garages, this is likely still a separate system from the primary home
· Comfort and livability upgrades
· For attached garages, sound and odor barriers may be recommended
[bookmark: _1qng5jyi9667][bookmark: _gatpbxckp2ii]Frequently Asked Questions
[Options for Frequently Asked Questions: Add and edit questions as relevant.]
Question: If I convert my garage do I need to replace the parking?
Answer: No replacement parking is required if you convert your garage into an ADU. [Include if you require replacement parking for JADUs: If you are converting a garage into a JADU, you will have to provide replacement parking.]
Question: Can I build an ADU above my existing garage: 
Answer: [Add notes here about regulations regarding adding an ADU on top of an existing garage. This doesn’t technically count as a garage conversion, but homeowners may think of it like one. Consider a providing additional guidance for adding an ADU on top of a garage.] 


	[image: A placeholder graphic with text saying "your logo here."]
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