Accessory Dwelling Unit (ADU) 	Comment by Samantha Dolgoff: Instructions for customizing this handout: 

Highlighting: 
Text that is in brackets and highlighted needs to be reviewed and should be customized with local details. 
Yellow highlighted text is informational or optional text that must be reviewed and updated as needed. 
Green highlighted text (in hyperlink style) show where hyperlinks should be added. 
Remove brackets and highlighting after updating to local information. 

Custom Text:
You may also change text as needed throughout the document. 

Accessibility: 
This handout is 508-compliant. Significant changes should be checked to ensure accessibility of the final document. 

This handout may be combined with the ADU Mini Guide for Homeowners Handout. This template shares much of the same content as the Mini Guide. 
Glossary & Frequently Asked Questions
We are here to help you through your ADU building process. Visit our website at [web address] to learn more.
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Important ADU Vocabulary
Accessory Dwelling Units (ADUs) 
ADUs come in many shapes and sizes but are always a self-contained home that is legally part of the same property. They must have a kitchen, bathroom, and a place to sleep, and can range from 150 square feet studios to more than [1,000] square feet homes with multiples bedrooms. 
Junior ADUs (JADUs) 
JADUs are conversions of no more than 500 square feet, located within an existing home (including an attached garage). JADUs can share a bathroom with the main home and need at least a sink, a counter, and smaller appliances. The owner must live in the main home or the JADU, even if the property also has an ADU. Construction costs for JADUs are typically much lower than for an ADU. 
Both ADUs and JADUs 
All ADUs and JADUs must have their own entryway and be at least [150] square feet in size. Both must be rented for 30 days or more—no short-term rentals are allowed. 
Construction Types
Site-built
Traditional construction, highly customizable and built on-site. Also known as stick-built.
Prefab/modular 
Partially or mostly built in a factory, then shipped to your property and assembled or placed on a foundation. Also known as manufactured.

ADU Types
[image: A graphic of two houses and two detached ADUs, one being lowered in by a crane.] 
Detached A new freestanding structure separate from the main home (site-built or prefab/modular).
[image: A graphic of two houses and two attached ADUs.]
Attached A new structure that shares at least one wall with the main home.
[image: A graphic of two houses and two conversion ADUs.]
Conversion Converted existing space in the main home or on the property (bedroom, basement, garage, other buildings).
[image: A graphic of three houses with JADUs.]
JADU A smaller conversion up to 500 square feet within the main home (existing or proposed).
[image: A graphic of multi-family apartment buildings and a detached, an attached and a converted ADU.]
Multifamily A detached, attached, or conversion ADU on a multi-family property (duplex, triplex, apartment building).
[image: A graphic of a tiny house on wheels, a yurt, a shed and an RV. ]

Not an ADU RVs, tiny homes on wheels, yurts, storage structures, not considered ADUs.
Planning Terms	Comment by Samantha Dolgoff: The following content may be added to the end of the Mini Guide for Homeowners. 
Assessor’s Parcel Number (APN) Every lot in California is assigned a unique APN to identify your property. 
Building Code Standards ensuring buildings are built safely, established by the State, and often amended by cities. Building codes include sections like plumbing, electrical, etc. 
Deed Restrictions Conditions or rules that are added to a deed for a property.
Fire-Resistant/Fire-Rated Walls and Floors Designed to restrict the spread of a fire, typically required for walls and floors shared between the main house and the ADU. 
Lot Coverage The area of a property that is allowed to have buildings on it, generally expressed as a percentage of the total lot. Zoning code will specify whether there is a maximum lot coverage for your lot. 
Lot Size Total square footage of the property.
Mixed-Use Zoning Allows multiple uses on a property, such as commercial on the first floor of a building and residential above.
[bookmark: _Hlk139982481]Owner Occupancy A requirement that homeowners live on the property.
Setbacks The minimum distance a building must be located from property lines. A four-foot side setback means buildings must be at least four feet from the side property line. 
Single Family/Multifamily Single family refers to one home on a property. Multi-family zoning refers to more than one home located on a property (duplex, triplex, apartment building). 
Zoning/Zoning Code Standards defining what can be built on a site, including rules about building height and other specifications. Each lot is assigned to a zone. Your property may also be in a “special zone” or “overlay zone” that sets extra rules – like a Historic District, a Fire Hazard Area, Park Area, or other designated planning zone. 
Permits
Building Permit An official document confirming your project meets local code. This permit allows you to start construction. 
Plan Review/Plan Check Multiple departments reviewing your plans for code compliance and flagging any safety or other issues. 
Public Hearings A public meeting where elected officials and the public can comment on a proposed project; this is uncommon for ADUs. 
Soil Inspections A report by a county inspector or a private professional demonstrating that the soil on your property meets safety requirements for new construction as required by the zone or property. 
Water/Septic Inspection and/or Calculations A report by a county inspector or a private professional demonstrating that the water and/or septic system on your property meets capacity and safety requirements for adding your ADU. 

Design & Construction
Architect A design professional licensed by the state. Architects are trained in design and construction management. 
Conceptual/Schematic Drawings Initial drawings of your site and proposed structure, including floorplan and other structures and outside features, such as landscaping. 
Construction Drawings Contain all the details needed for construction, in order to get a bid from a contractor or to start building. 
Contractor A firm licensed by the state that specializes in construction and also manages the entire construction process. 
Design/Build A company that designs your ADU, manages the process and builds it. Most often the company is run by a licensed contractor who has designers or architects and builders on staff. 
Designer A design professional who either has architectural training but is not licensed, is self-taught, or falls somewhere in between. 
Drafter Someone who does architectural drawings.
Elevation Drawing A drawing that shows a straight-on view, usually of an exterior wall. 
Inspections A visit from trained professionals to ensure your structure is being built according to your permit application. 
Refined Drawings Drawings of your site and proposed structure, including doors, windows, fixtures and other detailed features. 
Septic System and Well Professionals A company that maintains, installs, repairs, or expands the capacity of septic tanks, sewer lines, drains and water wells.
Survey A professional examination/drawing of your property, including boundaries.
Financing & Fees
Hard Costs The cost of construction.
Soft Costs Non-construction costs, such as design services, permitting fees, and others. 
Departmental Fees Includes permits and reviews like building permits, plan check, and other department reviews, and covers the costs of processing and inspections. Fees can vary based on project and location, and are often a few thousand dollars, but can be more.
Deed Restriction Filing Fees Cover County Assessor recording of your deed restriction. 
Impact Fees Help pay for infrastructure and services in your community and are often the largest fees charged for ADUs. They cannot be charged for ADUs under 750 square feet. 
Fire District Fees Support fire districts and cover the cost of maintaining fire safety. These fees may be paid directly to the fire district or to the county depending on where your property is located. 
School District Fees Support local schools through a per-square-foot development fee. Under state law, fees cannot be charged for ADUs under 500 square feet. These fees are paid directly to your local school district.
Utility Fees Vary by the size and location of your ADU. Under state law, existing buildings do not require water fees, while new buildings can only be charged fees in proportion to the size of the ADU. 


ADU 101
	WHAT IS THE DIFFERENCE BETWEEN AN ADU AND A JADU? 
Accessory Dwelling Units (ADUs) A self-contained home that is legally part of the same property as the main home. ADUs must have a kitchen, bathroom, and place to sleep, and can range from 150 square feet studios to more than [1,000] square feet homes with multiples bedrooms. 
Junior Accessory Dwelling Units (JADUs) A conversion no more than 500 square feet, located within an existing home (including an attached garage). JADUs can share a bathroom with the main home and need at least a sink, a counter and smaller appliances. The owner must live in the main home or the JADU.

	WHAT’S THE DIFFERENCE BETWEEN AN ATTACHED AND A DETACHED ADU? 
Attached ADU: A newly constructed ADU that shares a wall with the main house or accessory structure. These are only allowed on single-family properties.
Detached ADUs: A newly constructed ADU that is fully detached from the main home.

	WHAT IS A CONVERSION ADU? 
For single-family properties, conversion ADUs are created from existing space within the main home or accessory structure. They may also be proposed as part of a new home. 
For multi-family properties, conversion ADUs are created from non-livable portions of an existing structure (meaning spaces that are not used for living, sleeping, eating, cooking, or sanitation).

	WHAT’S THE DIFFERENCE BETWEEN A SITE-BUILT AND A MANUFACTURED ADU? 
A Traditionally Constructed Site-Built ADU is built from scratch on your property. This option allows for a lot of customization and smaller changes to be made throughout the construction process. 
A Manufactured or Prefab ADU is built in a factory, then shipped to your site and assembled or placed on a foundation. A prefab design can save time and provide a complete picture of what your ADU will look and feel like, but they typically offer less customization and often cost the same as site-built ADUs.


Getting Started
	AM I ALLOWED TO BUILD AN ADU AND IF SO, HOW MANY? 
In almost all cases, the answer is yes! Homeowners can build both an ADU and JADU on their property, and multi-family property owners (duplex, triplex, apartments building) can include two or more ADUs. 

	WHAT ZONING DESIGNATIONS ALLOW ADUS AND JADUS? 
ADUs and JADUs are allowed in any single-family or multi-family residential zone. 

	CAN I CONVERT AN EXISTING GARAGE OR OTHER STRUCTURE INTO AN ADU? 
State law allows many types of existing space to be converted into ADUs including garages, other existing structures (art studios, barns), or even part of the main house, like attics and basements, as long as:
· The house is in a residential zone (single family or multifamily). 
· The existing structure was built legally and meets current setbacks and height standards.
· The proposed ADU has a door that provides direct access to the outside (can be added during construction if it is not there in the existing structure).

	HOW LONG DOES IT TAKE TO BUILD? 
Projects typically take one to two years: One to three months to get started and assemble a team, and one to six months to develop plans and submit the application. Depending on what permits and revisions are required, it can take one to six months to get permits. Construction usually takes six to 12 months. 

	DO I NEED TO LIVE IN THE MAIN UNIT TO BUILD AN ADU OR JADU? 
Owner occupancy is not required for properties with ADUs. However, JADU owners must live in either the JADU or the main home.


Budget & Finance
	WHAT WILL IT COST TO BUILD AN ADU?
The cost to build an ADU typically ranges from $30,000 for a simple interior conversion JADU, to $400,000+ for a large detached ADU with more complicated or difficult site conditions. 

	HOW AM I GOING TO PAY FOR AN ADU? 
Many homeowners use a mix of options to finance their ADU, including their own savings and assets and/or loans. Be sure to consider potential rental income when deciding how to finance your ADU, since it will be a source for repaying loans. It is strongly recommended have a financing plan before starting construction.

	HOW WILL BUILDING AN ADU AFFECT MY TAXES AND PROPERTY VALUE? 
Adding an ADU can affect your property taxes and the resale value of your home. Although your main house will not be reassessed, your property taxes will increase based on the added value of the ADU. Generally, garage conversions will not raise your tax bill as much as new construction, but they will also not add as much value. Also, building a JADU will have a lot less impact on assessed value too. In some cases, your taxes may not increase at all. 
It is difficult to estimate how much your property taxes will increase. You can contact your County Assessor’s Office for more information. Adding an ADU may also impact your income taxes. You may want to talk to a tax advisor before beginning construction. 


Design
	HOW DO I SELECT AN ARCHITECT OR DESIGNER? 
Bringing on a professional early in the process is helpful and may help you get your ADU approved and built more quickly. An architect or designer will likely start by visiting your home and talking to you about your goals. If you and architect or designer agree that the project is a good fit, they will prepare a proposal. Professionals typically charge for an initial consultation or proposal. Before proceeding with an architect, designer or contractor, make sure to ask for references. 

	[ARE THERE ADU PLANS AVAILABLE?] 
[Yes! Visit [website] to see available plans for ADUs. Skip the design process and get a head start on permitting. Plans will still need to be customized to your property.]



Permitting
	WHAT BUILDING PERMITS ARE REQUIRED FOR ADUS AND JADUS? 
All ADUs and JADUs require a building permit, issued after the relevant departments have reviewed and approved your application. If your project does not meet local standards (like it exceeds size or height limits for your property or zone), you may need an additional permit.

	ARE THERE UTILITY ISSUES TO CONSIDER? 
New or separate utility connections may be required for ADUs, but not JADUs. You should contact your utility providers for more information before starting a design. 

	WHAT PARKING IS REQUIRED FOR AN ADU OR A JADU? 
If your property is within a ½ mile of public transit, or you are converting a detached garage, no parking spaces are required. Parking can be tandem (directly behind another spot in the driveway). 


Construction
	HOW DO I FIND A CONTRACTOR/BUILDER? 
The California Department of Consumer Affairs can help and provides resources for hiring, checking license status, negotiating a clear contract, and resolving disputes. Before you hire your contractor, make sure to check their license, insurance and references. You can verify their license by calling the Contractors’ State License Board at 800-321-2752 or by visiting cslb.ca.gov. Soliciting at least three bids for comparison is recommended, and when presented with a contract, review everything carefully. 


Move-In
	HOW DO I PREPARE TO RENT MY ADU? 
Prepare to rent your unit by getting insurance, setting up utilities, applying for an address, and developing a plan to handle finances. You will need to establish a lease or rental agreement and will need to understand the laws related to being a landlord. For an overview of California laws, review the California Tenants: A Guide to Residential Tenants’ and Landlords’ Rights and Responsibilities, published by the California Department of Consumer Affairs. 
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