	
	




[bookmark: _Hlk136872925][bookmark: _Hlk136872875]DISCLAIMER: This document is intended solely as a template application checklist for staff to use as a template for applicants seeking pre-approval of ADU plans. It is not intended to serve as legal advice regarding any jurisdiction's specific policies or any proposed housing development project. Local staff should consult with their city attorney or county counsel when determining the applicability of these provisions to any proposed housing development project in their jurisdiction. 
[bookmark: _Hlk190081647][City/Town/County] of ADU Plan Pre-Approval Application Checklist
About the Pre-Approved ADU Program
[bookmark: _Hlk186705290]The [Jurisdiction name] pre-approved ADU program serves to fulfill the requirements of Government Code Section 65852.27, also referred to as Assembly Bill 1332 (2023). This checklist is a guide for applicants submitting ADU plans for pre-approval in accordance with [City/Town/County]’s ADU requirements. For further information, review the [City/Town/County]’s ADU website [link], the ADU standards in the California Government Code Sections 66310 through 66342 and 65852.27, ADU standards in the local planning code [code section, link] and building code [code section, link] or contact the Building department [link] or Planning department [link].
[bookmark: _Toc189465070][bookmark: _Hlk189467954]ADU Plan Pre-Approval (Site-Agnostic Applications) – Use this application checklist
[bookmark: _Hlk189833869][bookmark: _Hlk189468702]A “site-agnostic applicant” turns in materials for any parts of the ADU plans that can be reviewed without a specific address. Site-agnostic applicants may be architects, contractors or other designers. The term “plan owner” is used interchangeably with “site-agnostic applicant” throughout this document. Site-agnostic applicants should use this ADU Plan Pre-Approval Application Checklist to apply to be included in the [City/Town/County]’s Pre-Approved ADU Program.
[bookmark: _Toc189465071]Using Pre-Approved ADU Plans (Site-Specific Applications) – Use the ADU Site-Specific Checklist
A "site-specific applicant" refers to an applicant using a pre-approved plan at a specific address. Site-specific applicants should use the ADU Site-Specific Application Checklist to apply for a building permit using pre-approved plans. 
General Information for Applicants Seeking Pre-Approval for ADU Plans
All pre-approved plans will be featured on the [City/Town/County]’s pre-approved ADU webpage. Designers retain copyright to plans, therefore any site-specific applicant who wishes to use the design must contact the plan owner. Posting of a pre-approved plan is not and should not be considered an endorsement of the plan owner or plan by [City/Town/County]. Should a designer want to remove their plans from the pre-approved program, the designer must notify the [City/Town/County], and the [City/Town/County] will fulfill this request within 30 days. Pre-approved plans will need to be updated and resubmitted each time new building codes are adopted in order for the plans to maintain "pre-approved" status. 
If site-specific applicants want to qualify for the 30-day review period available for pre-approved detached ADU plans, they may not make alterations to pre-approved plans when using them for site-specific ADU building permit applications.
Site-Specific Design Considerations for Pre-approved Plans 
Site-agnostic applicants may want to consider how pre-approved plans can be reused for projects that have special site-specific requirements. Below is a list of standards that may be required for site-specific applications when using pre-approved ADU plans. These may include: [fire sprinklers, hazard zones, historic resources, design options or variations, add others if applicable.]
[Note on Objective Standards: Use this language if applicable or if there are no local objective design standards related to façade, color, etc. Include and edit language as needed to meet local program requirements:
“The [City/Town/County] may allow site-specific applicants to make a limited number of pre-determined, aesthetic, design changes in the site-specific building permit application. These options must be clearly denoted in the pre-approval application and plans. The allowable changes include façades, exterior color, (add or remove options as applicable.)] “
[Note: Use the following language if applicable for hazard and historic zones requirements. Include and edit language as needed to meet local program requirements:
“Parts of the [City/Town/County] fall within [list hazard zones]. Design standards and studies required for ADUs in this zone can be found in [code section]. Site-agnostic applicants may consider submitting plans that fulfill these standards should a property owner want to use the plans in these areas. In addition, ADUs that impact any real property that is listed in the California Register of Historical Resources will be subject to the objective design standards found in [code section].)]”
Submission Instructions for Pre-Approved Plan Applications
Before submission, review this application checklist and [zoning/building code section] for more information. All documentation, including the building permit application, should be completed without any site-specific details, information or studies. If site-specific details are included, they will not be reviewed in the pre-approval process. If site-specific details interfere with the review, you may be asked to resubmit. Contact the Building [link] or Planning departments [link] with any further questions. Applications for pre-approval will be reviewed within 60 days of receipt of complete application. 
[bookmark: _Hlk186719044]All documentation and materials should be submitted to [the City/Town/County’s online permitting portal OR by email to “submission email [link]” with the subject line “ADU Plan Pre-Approval Application: designer/vendor name, plan name.”]
Submittal Requirements for Pre-Approved Plan Applications
[Note: The following tables are a template pre-approval application submittal checklists. Jurisdiction staff should edit this based on local circumstances and mirror language used in their general ADU applications. This is not an exhaustive list. Jurisdictions may add additional rows if other submittal materials are required.]
	Submittal Requirements
	Complete

	Required Application
· Building Permit Application
	☐


	Title Block for Plans (include on all pages)
· Include plan type, name and general information (square footage, number of bedrooms/ bathrooms, or other identifying information)
· Provide designer contact information, professional stamp (as applicable) and signature
· Include city assigned application number
· Provide space for [City/Town/County] approval stamp
	☐

	[Recommended] Plan Materials for Program Webpage
These optional materials may be posted on the Pre-Approved ADU Program webpage to give property owners more information about the plan and help them understand if the plan will work for them. 
· Simple floor plan (jpg or png)
· Simple elevations (jpg or png)
· Renderings, drawings or photos (jpg or png)
· Signed authorization form to post materials online [similar to what you use for copyright] 
· [Add other plan information/materials to post on pre-approved plans webpage]
	☐

	Title Sheet for Plans (leave project-specific information blank)
· Plan name and identifying information
· Applicable codes [including the building code cycle this plan is being submitted under]
· Statement: [“All construction regardless of the details on the plans shall comply with the following California Code Standards: 2022 Building Code, 2022 Residential Code, 2022 Plumbing Code, 2022 Mechanical Code, 2022 Electrical Code, 2022 Building Energy, 2022 Fire Code, and 2022 Cal Green Building Code.”]
· Sheet index of the complete drawing set
· Project contacts/directory listing
	☐

	Architectural Plans
· Title sheet with placeholders for project data [address, APN, etc.]
· Floor plan
· Reflected ceiling plan
· Roof plan
· Exterior elevations
· Building cross sections and details
· Door and window schedule
· [Optional] 3-D renderings and drawings (in color)
· Building materials, color, and details (indicate if submitting with adjustable design options) [Include if allowing limited design changes as noted in General Information above.] 
· Details and notes, including but not limited to [remove or add as needed]
	☐

	Structural Plans & Calculations
· Foundation plan [If your jurisdiction will be reviewing the foundation in the site-specific phase, remove this from the pre-approval checklist and include only on the site-specific application checklist.]
· Roof framing plan
· Floor and ceiling plans
· Truss submittal
· Structural load and lateral calculations
· Details and notes, including but not limited to [remove or add as needed]
	☐

	Utility Plans
· Mechanical plans
· Plumbing plans
· Electrical plans and load calculations 
· Lighting plans
· Gas line diagram and load calculations
	☐

	Energy Documentation
· Title 24 energy calculations and compliance forms 
[If your jurisdiction will be reviewing T24 in the site-specific phase, remove this from the pre-approval checklist and include only on the site-specific application checklist.]
	☐

	Green Building
· CalGreen
· [Add any other local requirements]
	☐


Development Standards Requirements and Information
[Note: Include this section as background information for site-agnostic applicants to understand what development standards apply and to help them meet requirements for pre-approval.] Applicants should ensure that their ADU plan meets all state and local development standards and code requirements. Below is a list of applicable requirements and standards. 
	Development Standards Requirements and Information
	Code Section

	ADU Size and Floor Area
[Jurisdictions can increase the maximum unit size. The checklist should note any other jurisdiction-specific size limits (ex. State Law provides that the maximum square footage requirement for ADUs with one bedroom may be no lower than 850 square feet and the requirement for ADUs with more than one bedroom may be no lower than 1000 square feet.)]
	Gov Code Sec. 66314(d)(5) [Replace with local code section]

	Local building code standards [include if applicable]
[Jurisdictions may consider calling out any major building code requirements that the applicant should consider or just linking to where these standards can be found. Highlighted requirements could include wall fire rating, drainage, heating, aesthetics, lighting, etc.]
	[Link to code sections or where information can be found]

	Green building standards [include if applicable]
[Jurisdictions may consider calling out any major green building standards that the applicant should consider]
	[Link to code sections or where information can be found]

	Objective design standards [include if applicable]
[Jurisdictions should include the objective design standards that apply to ADUs for the applicant’s reference (e.g. color, materials, lighting, glazing, windows, etc.). Mention if these only follow the local ADU ordinance.]
	[link to code sections or where information can be found]


Site-Specific Design Considerations for Pre-Approved Plans
[Note: Include this section if your jurisdiction will be allowing pre-approval applicants to offer variations of their plans that accommodate site-specific conditions [e.g. sprinklers, hazards, historic, design, etc.] Applicants may want to consider how pre-approved plans may be reused for projects that may have special site-specific requirements. Below is a list of standards that may be required for site-specific applications when using pre-approved ADU plans. 
	Other Requirements
	Code Section

	ADUs that are located on lots where the primary residence has a fire sprinkler may be required to include fire sprinklers. [link to local code section] 
[If jurisdiction will pre-approve fire sprinklers, include: Standard 13D water pressure and line system should be considered to allow the structure to accommodate fire sprinklers, when required on site.] 
Is the applicant seeking to include sprinkler systems for ADUs that may require them?
· Yes
· No
	Gov Code Sec. 66314(d)(12) [Replace with local code section]

	ADUs in environmental hazard zones may be subject to additional standards, studies and review.
[Include information about which zones would require additional review, for example sites that could be impacted by fire, flood or earthquakes, or that are on hillsides or have certain soil types. Example formatting included below:]
Find more information below regarding ADUs in the following areas:
· Environmental Hazard Zone A: Code section [Link]
·  Applicants may also need to complete [insert study].
· Environmental Hazard Zone B: Code section [Link]
· Applicants may also need to complete [insert study].
	[Reference to local hazard zone requirements]

	ADUs that affect any real property that is listed in the California Register of Historical Resources may need to complete a [insert study] and be subject to the objective design standards found in [code section/link] to ensure the property is not adversely impacted.
	[Reference to local requirements]

	Is the applicant seeking to include design variations in their plan within any of the following categories?
[Include the categories you are allowing variation for, if any]
If so, indicate which pre-approved design variations are included in the plans.
· Height (Consider reviewing the height limits established in Gov. Code Sec. 66321(b)(4) [replace with local code section] to ensure compliance when plans are submitted in a site-specific application.)
· Color
· Roof type
· Façade ornamentation 
· [Add more as applicable]
	[Link to code sections or where information can be found]

	[Include more rows for variations allowed as needed]
	[Reference to local requirements/code sections or where information can be found]


Projected Fees
Fees for pre-approval of ADUs are calculated as follows: 
	Fee
	Approximate Cost 
	Source

	Pre-approval Fee/ Service Charge

	[Note: Jurisdictions may include a processing fee on top of review fees for administering the pre-approved plans program.] 
[Insert approximate fee for calculation methodology]
	[Link]

	Building Department Review
	[Insert approximate fee for calculation methodology]
	[Link]

	Planning Department Review
	[Insert approximate fee for calculation methodology]
	[Link]

	[Other Fees if applicable] 

	[If other agencies or entities will be reviewing elements of the plan for pre-approval, provide list of department permits/review as separate line items.] 
[Insert approximate fee for calculation methodology]
	[Link]
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